
Colleagues, 
 
Before we move into the long weekend, I want to share some updates and comments:  

 
Accessing laptops and documents from the office 
 

A reminder that employees shall not enter the office to retrieve files/laptops and other 

items. Exceptions will be confined to very limited circumstances, such as court 
appearances. If you need access to the office, please speak with your manager. 
 
Timekeeping  

 
Some of you may have noticed recent information posted on the Justice Canada 
COVID-19 website on timekeeping. You will see that there is another reminder that the 
1400 hour standard is not something you need to worry about right now. To clarify, the 

April 14th deadline for entering timekeeping for the last fiscal year does not apply to 
many large clients that we serve. Please consult the list of departments or speak to your 
manager if you have any questions.  
 
Leave requests 

 
Reminder: You can submit regular leave requests in PeopleSoft.  More information on 
the 699 (other leave code) will be provided next week.  
 
Resources for Justice employees  
 

Reminder: New resources are added almost daily to the Justice Canada COVID-19 

website.  
 

Microsoft (MS) Teams  

 
Over the next two weeks, you will receive an email from O365@justice.gc.ca with your 
MS Teams account information, including a Microsoft email and password, as well as 

training resources and information about who to contact for assistance. MS Teams 
allows users to group chat, private chat, screen share and participate in teleconferences 
and videoconferences. It is important to note that at this time, MS Teams can only be 
used for unclassified information and communications. If you need to share sensitive 

documents, have a meeting or chat with a colleague about sensitive information, you 
must use the secure Justice network. I hope to connect with as many of you as possible 
in the near future using this tool to have informal discussions. 
 
Mental Health 

 
Today, the Treasury Board Secretariat of Canada published resources on Mental health 
and COVID-19 for public servants that may be useful for you in managing your mental 

health. They include tips and tools on self-care and building resilience to better cope 
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with the psychological impacts of involuntary telework and isolation over an extended 
period of time. As I have said, this crisis may affect each of us differently. It is important 
to look after yourself both physically and psychologically. 

 
A reminder that you can also reach out to the services and supports offered through the 
Employee Assistance Program and the Public Service Health Care Plan.  
 
Resiliency 

 
To echo the Deputy Minister’s message, the BCRO has been a shining example of 
resiliency this past month. I am continuously impressed by the way you are all 

supporting each other, through daily check-ins, working with new teams, helping to work 
on new files, and finding new routines to support teleworking. I must say that I am so 
impressed by the solidarity demonstrated by all BCRO employees.  
 
Stay safe  

 
For those of you who celebrating a holiday this weekend, this year will look and feel 
very different. I hope you, your family, and friends, have or will find a way to connect 

over the holiday, including sharing a meal together virtually.  
 
With these extra days we have, you may be interested in a few activities outside of your 
(new) normal physical distancing routines. The Government of Canada has a National 

COVID-19 Volunteer Recruitment Campaign. Or, perhaps you would like to support a 
local restaurant by getting take-out, go for a bike ride somewhere you haven’t explored 
before, or simply take a walk to view the cherry blossoms.  Just remember to keep your 
two metre distance.  

 
Here is some important information and tips from the BC government that can 
help ensure you enjoy the long weekend, while following the public safety guidelines set 
by the provincial health officer. 

 
I wish you all a wonderful long weekend! Please stay home, safe, and well.  
 
Sincerely, 

 
Jonathan  
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